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Employment Offer and Employment Agreement

10th  February 2023,

Dear Surbhi Sunil Kumar Jagnani,

Further to your recent interview, conditional on and subject to no adverse findings arising
from any of the employee background verification checks, required to be carried out by the
Organization, I am pleased to offer you the following employment with Codeyoung. This offer
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of
joining is 12th June 2023.

1. BACKGROUND CHECKS AND REFERENCE CHECKS

During the term of your employment, you may also be subject to the same / similar / other
background verification checks being repeated at such intervals as may be determined solely by
the Company. In the event that there are any adverse findings that arise during the course of or
as a result of such background verification checks, you may be subject to disciplinary
proceedings up to and including but not limited to termination of your employment.
For the purpose of obtaining your present employer’s reference, you agree that your written
acceptance will constitute your permission to write for reference checks.

2. Probation/ Training

You will be on probation for a period of 2 months during which your performance shall be
reviewed by the Company.The stipend during the probation is INR 20000/month (Twenty
Thousand per month).In case of unsatisfactory performance your probation may be ended or
extended subject to additional conditions. Upon successful completion of probation period
without any extension and by meeting the expected targets you shall be deemed to have been
confirmed in the services of the Company unless otherwise communicated to you in writing by
Company.
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JOB TITLE: Inside Sales Specialist

As a term of your employment from time to time you may be required to undertake
such other duties as may be commensurate with the business needs in the Company.

3. COMPENSATION

Your remuneration shall be as per Annexure titled “Compensation”

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank
account indicated by you.

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions.
Any subsequent changes to your salary will be highlighted on that statement.

Periodically your performance will be reviewed. If a performance award (bonus) is
applicable, it will usually be paid subject to your performance appraisal, ratings and company
performance and other such criteria at payout intervals determined by the Company.

In the event of an Income tax liability or any other tax liability or any statutory charges
arising as a result of your employment with the Company , these will be borne by yourselves
and Company shall in no event be liable for payment of these taxes or any other charges of
this nature for the period of your employment or after cessation of your employment with
Company.

4. SALARY REVISIONS

The Company may undertake periodic review of salaries, and will notify of any amendments,
which are to be applied. Such reviews will take due consideration of, amongst other things,
inflationary, deflationary, market and other economic pressures impacting the company and the
staff.

5. DEDUCTIONS FROM PAY

When your employment ends, if the number of annual leaves you have taken exceeds your
entitlement, an appropriate deduction will be made from your full and final payout.
Any leave balance outstanding in your name may be encashed subject to the Leave
encashment Policy applicable. If you are summarily dismissed, or you leave the Company
without giving due notice under your contract of employment, your entitlement to
holiday pay ends with the date of termination.



6. HOURS OF WORK

Your usual working hours shall be 10pm to 7am, however in interest of business such hours
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The
timings and work days are subject to change based on the management’s decision.

7.ADDITIONAL HOURS

Subject to your role qualifying for overtime under applicable statutory provisions, if
occasions arise when you may be required to work additional hours beyond normal hours.

8.PLACE OF WORK AND MOBILITY

Your usual location of work will be Bangalore. However, you may be required from time to
time to work at or from any office or location of the Company or within different companies
affiliated to Codeyoung. A change of your place of residence may be required from time to
time and you may be transferred from one city to another for business needs of the Company.
In case of transfer, your transfer shall be subject to Relocation Policy.

9. RETIREMENT

Normal retirement in the company is at age 58. Your employment will terminate automatically
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised
by individual notice. You may also be retired earlier if found to be medically unfit or suffer
any other incapacity that may impact the effective performance of your services.

10. RULES AND REGULATIONS

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and
safeguard the trust and confidence of customers and the public certain ethical principles and
standards of conduct have to be maintained.

In addition to any requirement under the Code of Conduct , you are also required as a
condition of continued employment to disclose to Codeyoung immediately and without any
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and
/ or
being declared bankrupt during the course of your employment. Failure to disclose such
information may result in disciplinary proceedings up to and including but not limited to
termination of employment .



Other specific rules and regulations will be notified by the Company from time to time.
Policies, Code of Conduct, rules and regulations may be amended from time to time. You are
required to keep yourself updated of such changes

11. CONFIDENTIALITY

As a condition of employment, you are required to sign and return the Non-Disclosure
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a
material breach and may result in disciplinary proceedings including but not limited to
injunction, termination of employment or claims of damages.

12. PROTECTION OF PERSONAL DATA

The Codeyoung adopts industry standard software for maintenance of employee and
customer data and Personal data of employees and customer data. Such data may be processed
for human resources administration purposes, including payroll administration, career
development, performance and health and safety administration and such business and
operational needs. In order to process your personal data, the Company needs your consent. A
format of such consent is enclosed with this letter. We request you to read and confirm your
consent and return the Consent to us. Access to information systems and your personal data
will be protected in accordance with our standard practices.

13. USE OF SOFTWARE AND SYSTEMS ACCESS

You are required to follow policies, rules and procedures laid down by the Company in this
letter and those subsequently notified by the Company

14.DATA PROTECTION

Under the Company’s policies, you have a responsibility to ensure that all personal data,
confidential information you process or possess,is kept protected . Unauthorized disclosure of
personal data of any one, yourself, your colleagues, vendors or customers is a material breach
and may result in disciplinary action including but not limited to termination of employment
and other actions as may be necessary under the applicable laws governing data protection.
Therefore, you must ensure that you do the following in addition to all other guidance
regarding data protection you may receive from the Company from time to time:

● Do not disclose personal data without authority



● Do not access information or systems not directly relevant to each task
● Do not treat personal data carelessly
● lock all printouts away when not in use
● Do not disclose your computer password to any unauthorized person.

Under the Company’s policies, it is important that the Company’s internal, restricted or highly
restricted personal records are maintained as accurately as possible. Hence, you must notify the
Company in writing of any change in your personal circumstances, such as your address,
marital status, birth of children, attainment of professional qualifications,  and so  forth.

15.TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY

Post confirmation, except where your employment is terminated on the grounds of
misconduct, breach of employment terms or policies, breach of laws, you are entitled t
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period.

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal
activity of sexual harassment incident or similar such reasons, the notice period of one month
shall not apply and services may require to be terminated at shorter notice.

Notice of Termination may be handed to you personally, by email or sent to your last recorded
address. The Company reserves the right to ask that you no longer work at your office location
for the duration of your notice period in case circumstances so require.

16. TERMINATION OF EMPLOYMENT BY YOU

During probation, you are required to give the company at least one calendar months’ notice in
writing. Post confirmation, you are required to give the company a minimum of 2 months’
notice in writing. Where notice period as per terms of employment is not served, pay in
lieu of notice period would be reduced from the final settlement dues to the employee. Upon
immediate termination of employment by you, you will have to compensate by paying up to an
amount equal to 2 month’s salary to the Company in lieu of the notice period.

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT

You shall immediately return all computers, software, access cards, work deliverables,
completed or work in progress and any other Codeyoung provided property upon your
end of employment. You shall not make any copies of work products or software or retain any



of Codeyoung assets in your possession after your employment with Codeyoung comes to an
end. You understand that a breach of this obligation entitles Codeyoung to take civil and
criminal actions as applicable for recovery of its assets.

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES

In consideration of your employment, you agree and hereby assign all intellectual property
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral
rights assignable to Codeyoung in all deliverables you create in the course of your employment
including but not limited to software codes, reports, algorithms, analysis etc. You shall not
retain any copies of the same in your personal computer or mail systems. You understand that
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of
the
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to
prosecute a legal action, claim damages or injunctions. You shall not use
third party’s proprietary
material or their intellectual property without appropriate authorisations and licenses to
produce your work deliverables for Codeyoung.

19. INDEMNIFICATIONS

You understand that breaching actions of yours such as breach of confidentiality, breach of
applicable laws, breach of data protection obligations, breach of intellectual property rights
may cause Codeyoung financial, reputational or goodwill loss, hence you shall at all
times
indemnify Codeyoung, its directors, third parties and employees from and against any c
laims, losses or damages arising from your breaches or unlawful activities.

20. NON -SOLICITATION

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun
g’scustomers or employees. This restriction applies during your tenure with Codeyoung
and for aduration of two years after termination of your engagement with Codeyoung, regard
less of the reason for termination of your engagement with Codeyoung.

21. AMENDMENTS

The Company reserves the right to amend the terms and conditions related to employment,
the policies, the rules and regulations applicable to employees. Such changes would be
communicated through an internal communication to the employees at large. Such changes



shall be deemed to be part of your employment conditions. All enclosures herewith are
deemed part of your employment agreement with the Company.

22. EXCLUSIVE JURISDICTION

Your employment and conditions of employment are exclusively governed by the laws of
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on
matters related to your employment.

23. SEVERABILITY

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms
shall continue to be fully enforceable minus the portion which is not enforceable.



CONFIRMATION OF ACCEPTANCE

We request you to complete and return the copy of this letter as a token of written acceptance
of this offer. If we do not receive a written acceptance as above from you within 3 days from
the date of this letter, we shall assume that you do not wish to take up this offer of
employment and our offer will lapse automatically . We sincerely hope that you will accept this
appointment and look forward to having you onboard.

Yours sincerely,

Shailendra Dhakad

Director

Codeyoung



HR 2.01 F5 -- Acceptance of Software and Systems usage.

To

Codeyoung

(“The

company”)

The Company forbids the use of unauthorized software on any company equipment or the use
of authorized software on any personal or non-company issued equipment. The Company
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any
computer systems.

Unauthorized software comprises any software that is not on the Codeyoung IT list of
approved software or which has not been procured via the authorized procurement channels
and includes any unsolicited software, demonstration software that has not been previously
checked by Codeyoung IT security or an authorized agency of Codeyoung IT security,
and any software that is delivered in such a way that it may have been tampered with.

Unless the prior specific approval of senior management is obtained, the use of unauthorized
software on Company equipment or other breach of the above will be viewed as gross
misconduct and an extremely serious violation of the Company’s regulations, which may lead
to disciplinary action including but not limited to termination , or other appropriate action as
necessary by the Company.

I confirm that I have read and understood the above conditions on the use of unauthorized
software and systems. I also understand that the Company may from time to time notify
amendments or additional conditions or Policies governing access, use and protection of data,
systems and software and I agree to abide by them in full compliance thereof.

Name:

Date:

Signature:



HR 2.01 F6 – Data Protection Declaration

To: Codeyoung (“Codeyoung”)

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung,
and as
a condition of being assigned by Codeyoung to perform certain services for Codeyoung
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the
“Data Controllers”).

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality
with regard to, and will not for my own or anyone else’s use (whether for profit or not)
m ake copies of or notes about, any and all matters of a confidential nature or the Personal
Data of anyone including but not limited to name, age, preferences, medical or health status or
any other information which is reasonably deemed Personal in nature or deemed personal
data by law concerning any of the Data Controllers, their customers, the state of their accounts
or any other matter relating to the affairs of a Data Controller and its customers except where
required by law to disclose such information or with the prior written permission of the Data
Controller or the person to whom any duty of confidentiality is owed. Should I be required by
law to make such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such
a requirement.

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may
hold at the end of my assignment in performing services for any of the Data Controllers.

4. I hereby confirm that I have read or viewed, and will confirm during the period of
my assignment in performing services for any of the Data Controllers with, the following rules
or requirements (as the same may be amended from time to time):

5. Codeyoung policies and standards concerning Information Technology and Information
Technology Security.: In this respect I understand that the loading or use of software not
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or
use of Codeyoung Group's software on any other equipment is strictly forbidden;

a. Codeyoung staff training video on data protection;
b. Security procedures specific to the building where I am to carry out

my assignment; and
c. Codeyoung staff handbook.



6. I also confirm that I shall read or view, and will confirm during the period of my
assignment in performing services for any of the Data Controllers with, any other rules or
requirements (whether in relation to the data protection legislation referred to in
paragraph
4(b) above or otherwise) advised to me by Codeyoung.

I confirm that I have read and understood the above conditions . I also understand that the
Company may from time to time notify amendments or additional conditions related to the
subject matter above and I agree to abide by them in full compliance
thereof.

SIGNATURE
DATE



DECLARATION OF ABSENCE OF PROCEEDINGS

I hereby confirm that:

I have never been convicted of a criminal offence involving fraud or dishonesty; and

I have never been declared bankrupt.

Signed

Name

Codeyoung Dept. / Job title

Date



INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in
Codeyoung premises or those made available by Codeyoung, its customers or business partners
is  to be conducted     in a business-
like and professional manner. Use of Email and computer
systems are provided for Codeyoung’s business matters only. Any breach is subje ct to
disciplinary procedure, up to and including revocation of access privileges and termination of
employment.

Internet and Email access is not to be used for the following purposes, which are expressly
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action
prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.),
for download of pornography, games software or other salacious or frivolous material, for
obtaining or purchasing executable (exe) software without specific prior approval or video,
audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor
for issuance of any form of formally unauthorized business advice.

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the
conclusion of any form of commercial contractual agreement; nor for communication of any
advertising/marketing material without prior approval of an authorized person must bemade.

3. The user shall respect and abide by all applicable laws, including confidentiality,
copyright and data protection laws. In particular the user must not copy or transmit to third
parties the works of others without their permission as this may infringe copyright.

4. Hard copies must be taken of any electronic mail messages which need to be retained for
regulatory or other legal purposes, as advised by the Compliance function. Comment –
Codeyoung Management to assess if they like to retain this practice.

5. The user must not import files or messages without ensuring that they have first been
scanned for viruses.

6. The user will bear in mind at all times that electronic mail messages, however confidential
or damaging, may have to be disclosed in court proceedings or investigations.

7. Codeyoung is entitled at any time to examine the computer systems and/or download
details of and/or monitor any usage of any kind by the user of the Internet including, without
limitation, any Email messages, whether or not created by the user, the content of any pages
downloaded and any mechanisms which record the user's use of the Internet.



I Surbhi Sunil Kumar Jagnani,

The user acknowledges receipt of the above conditions (which I have read and understood). I
accept, and agree to comply with, all the matters referred to in them. I understand that failure to
do so may result in disciplinary action against me. I also understand that the Company may
from time to time notify amendments or additional conditions related to the subject matter
above and I agree to abide by them in full compliance
thereof.

SIGNATURE

DATE



HR 2.01 F10 – Data Consent Form

Personal data - Consent

In consideration of being evaluated for employment by Codeyoung, for purposes of pre
- employment, during employment and post-employment processing of my personal data

I hereby expressly agree and consent as follows:

Codeyoung or its authorized agents or service providers or third parties including platf
orms
or
aggregators may collect, process and disclose my personal information/data to verify the
accuracy of the information I have provided in my application form or during my recruitment
process, by conducting appropriate background checks. In this regard, Codeyoung may,
amongst other, obtain a personal credit report, conduct a criminal record search, and contact
the persons I have appointed as personal references during my recruitment.

I understand and agree that:

My personal information/data may be processed, analysed and accessed by or on
behalf of Codeyoung by third parties whether based in India or other locations, where
there may be less stringent data protection laws than in India.

Codeyoung shall protect my Personal Data in accordance with the applicable la
ws by using industry standard security and protection protocols.

At any time Codeyoung or its authorized agents or service providers may request,
collect,
process and disclose my personal information/data for processing my salary, health
insurance, employee benefits, for employment or other intranet or internet portals or
platforms and other such operations lawfully necessary.

Date:

Signature:

Name



HR 2.01 F10 – Data Consent Form

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,36,000 per annum. INR 4,36,000 is
fixed (per annum) and INR 3,00,000 is the variable (per annum).The variable is based on
the performance (achieving the targets) and is paid out on a monthly basis as per the
existing incentive structure at that point in time.

Full Breakdown of fixed CTC will be given below .

● Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax
and other statutory deductions that may be applicable

● EPFO guidelines for International Worker applicable.

● Any other relevant Compensation & Benefits related matter shall be governed by
the service rules and policies in force and applicable from time to time.

● As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to
deduction of tax at source (the deductee) to furnish his/ her PAN details

to the deductor (Company), failing which the deductor (Company) w.e.f. April
2010 will deduct Tax at Source at rates higher than normal as per norms.

S.No. Salary Annual Monthly

1 Basic Salary ₹206,300 ₹17,192

2 House Rent Allowance ₹82,520 ₹6,877

3 LTA ₹20,630 ₹1,719

4 Special Allowances ₹67,046 ₹5,587

5 Night Allowance ₹36,104 ₹3,001

Gross Salary ₹412,600 ₹34,383

Employer Contribution to PF ₹23,400 ₹1,950

A CTC Total 436000 36333

Deductions

1 Professional Tax ₹2,400 ₹200

2 Provident Fund ₹21,600 ₹1,800

B Total Deductions ₹24,000 ₹2,000

A - B Net Salary ₹388,600 ₹32,383

With regards,
Shailendra Dhakad
Director
Codeyoung


